
Computer Skills 1
Assignment#2
Microsoft Excel 2007
Concept:
Samantha Johnson is the project manager for a small publishing company. She has four part-time employees (Melanie, Bob, Vanessa, and Rudy). You should plane and create a worksheet for Samantha that can be used to record and analyze the hours each employee works per day during the month on two projects: Magazine and Brochure.
Requirements:
1. Enter the hours-worked data for each employee into the worksheet.
2. Calculate the total number of hours for each person per project.
a. Create a 3D-Column chart to view the results you get.
b. Write an appropriate title to the chart, choose a style, and format it.
3. Calculate the total weekly hours for each project.
a. Create a pie chart showing the results.
b. Write an appropriate title to the chart, choose a style, and format it. 
4. Identify the employee who worked the most and the employee who worked the least in each project.
5. Determine the average number of hours worked per project.
6. Format the worksheet, color it, and add a related picture.
7. Add a header contains your names and date.
8. Make a title to your worksheet (Tracking Project hours).
9. Create a cover page for your assignment and make sure to write your names, group number, and a title.
Submission:
The deadline for submission is the first week of December at lecture time, and no assignments will be accepted after that. 
Note:
1. You should work as a group of three on this assignment.
2. The maximum mark is 4.
Good Luck
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